UNIVERZITA KARLOVA V PRAZE
3. LEKARSKA FAKULTA
Ruska 87, Praha 10

V Praze dne 20. ledna 2011 C.j. 8-1/2011-3LF
Pocet listd: 4

Pocet priloh: 3/3

SMERNICE DEKANA ¢. 1/2011
DEAN’S DIRECTIVE No. 1/2011

Organizace povinné volitelnych kursu, volitelnych predmétu

a Studentské védecké aktivity na 3. LF UK v Praze

¢lanek 1
Pfedmét upravy
Tato smérnice upravuje postup pfi vyuce formou povinné volitelnych kurst , volitelnych pfedmétl
a Studentské védecké aktivity
¢lanek 2
Povinné volitelné kursy a volitelné pfedméty

1) Volitelné predméty (dale téz ,VP“) jsou uréeny pro studenty vSech rocnik( bakalarského
a magisterského studia. Volitelné predméty studenti absolvuji kdykoli béhem celého pribéhu studia
v celkovém objemu 5% vsech kredit( ziskanych béhem studia (t. j. 9 kreditd za bakalarské studium,
18 kreditl za magisterské studium). Kazdy volitelny predmét mohou studenti absolvovat pouze
jedenkrat (vyjimku tvofi predméty garantované Ustavem télesné vychovy).

2) Povinné volitelné kursy (dale téz ,,PVK“) jsou uréeny pro studenty lll. a IV. roéniku magisterského
studia VSeobecného lékarstvi a pro studenty bakalarského studia oboru VSeobecna sestra. Kazdy PVK
mUzZe student absolvovat pouze jedenkrat.

3) Povinné volitelny kurs mizZe byt vypsan zaroven i jako volitelny predmét.
¢lanek 3
Vyhlasovani kurs( a predmétd

1) Volitelné predméty a povinné volitelné kursy se vyhlasuji kazdy akademicky rok na nasledujici
akademicky rok a to nejpozdéji do 31. bfezna bézného roku.



2) Za vyhlaseni kursu nebo pfedmétu odpovida jeho garant. Garantem je vidy akademicky pracovnik
fakulty. Pokud neni garantem kursu nebo predmétu vedouci pracovisté fakulty, vyzada si garant jeho
souhlas.

3) Garant kursu nebo predmétu vyhlasi kurs nebo predmeét vyplnénim formulare uvedeného v pfiloze
této smérnice a jeho zaslanim k rukam vedouci Studijniho oddéleni Dékanatu fakulty.

4) Studijni oddéleni zvefejni seznam volitelnych predmétl a povinné volitelnych kurs( na webu
fakulty nejpozdéji do 30. dubna bézného roku.

5) Studijni oddéleni zadd do Studijniho informaéniho systému (dale téz ,SIS“) vSechny vypsané
volitelné predméty a povinné volitelné kursy do 30. dubna béZného roku.

6) Studenti budou prostrednictvim e-mailu informovani o vypsanych PVK a volitelnych predmétech
véetné termind zapisu.

7) Garanti kursli nebo predmétd vyplni v SIS podrobné informace o vyhlaseném kursu nebo
predmétu (tj. anotace, cil predmétu, literatura, metody vyuky, poZadavky ke kontrole, sylabus,
vstupni pozadavky, minimalni a maximalni pocet student(l) nejpozdéji do 15. kvétna bézného roku.

8) U kursu nebo predmétu, ktery je vyucovan v anglickém jazyce, vyplni garanti veskeré informace
uvedené v predchazejicim odstavci i v anglickém jazyce.

¢lanek 4
Prihlasovani studentl na PVK

1) Studenti magisterského studijniho programu Vseobecné lékafstvi a studijniho oboru Vseobecna
sestra (l., Il. a lll. ro¢nik) si zapisuji povinné volitelné kursy prostfednictvim SIS od 15. ervence
bézného roku do 31. srpna bézného roku.

2) Studenti bakalafského studijniho oboru Vseobecnd sestra (I. ro¢nik), kteti se budou zapisovat do
studia v ndhradnim terminu zapisu (tj. zari) si zapisuji povinné volitelné kursy prostrednictvim SIS po
zapisu do studia nejdéle vSak do 30. zafi.

¢lanek 5
Pokyny pro zadavani povinné volitelnych kurs(

1) Student magisterského studijniho programu Vseobecné lékarstvi — Ill. rocnik si zapisuje PVK
v rozsahu 60 hodin, tj. 4 kreditni body.

2) Student magisterského studijniho programu VSeobecné lékarstvi — IV. rocnik si zapisuje PVK
v rozsahu 90 hodin, tj. 6 kreditnich bodU.

3) V kazdém semestru si student lll. a IV. ro¢niku magisterského studijniho programu VSeobecné
Iékarstvi musi zapsat alespon jeden PVK.

4) Student bakalarského studijniho oboru VSeobecnd sestra — I. ro¢nik si zapisuje PVK v rozsahu
40 hodin, tj. 2 kreditnich bodu.

5) Student bakalarského studijniho oboru Vseobecnd sestra — II. ro¢nik si zapisuje PVK v rozsahu
30 hodin, tj. 6 kreditnich bodu.



6) Student bakalarského studijniho oboru Vseobecna sestra — Ill. ro¢nik si zapisuje PVK v rozsahu
30 hodin, tj. 6 kreditnich bodd.

¢lanek 6
Vyjimky

1) Student, ktery v zahranici absolvuje Ill. nebo IV. ro¢nik, si zapiSe povinné volitelné kursy dle délky
zahrani¢niho pobytu takto:

a) pokud v zahrani¢ni absolvuje oba semestry nezapisuje si Zadny PVK;

b) pokud v zahranici absolvuje jeden semestr: zapisuje si pouze polovinu hodin PVK stanovenych pro
prislusny rocnik (tzn. Ill. ro¢nik — 30 hodin, IV. rocnik - 45 hodin)

2) Studenti, ktefi si zapisi nékteré z témat Studentské védecké aktivity, si PVK jiz nezapisuji (vyjimky
Ize povolit jen na zakladé pisemné Zadosti predloZzené prodékanovi pro studium a vyuku).

¢lanek 7
Povinné volitelné kursy a volitelné predméty pro studenty I. ro¢nik

Informace o povinné volitelnych kursech a volitelnych predmétech se zasild uchazecdm o studium
spole¢né s rozhodnutim o pfijeti ke studiu.

¢lanek 8
Prihlasovani student( na volitelné predméty

1) Studenti si zapisuji volitelné predméty prostfednictvim SIS vZdy od 15. cervence bézného roku do
31. srpna bézného roku.

2) Studenti I. rocnik(, ktefi se budou zapisovat do studia v nahradnim terminu zapisu (tj. zafi) si
zapisuji volitelné kursy prostfednictvim SIS po zapisu do studia nejdéle vsak do 30. zafi.

¢lanek 9
Ruseni povinné volitelnych kursu a volitelnych predmétd

1) V pfipadé, Ze se do povinné volitelného kursu nejpozdéji do 31. srpna nepfihlasi minimalni
vypsany pocet studentd, kurs se rusi.

2) V ptipadé, ze se do volitelného predmétu nejpozdéji do 31. srpna nepfihlasi minimalni vypsany
pocet studentt, predmét se rusi.

3) Pokud garant kursu nebo predmétu neuved| minimalni pocet studentll, ma se za to, Ze minimalni
pocet je 1 student.

¢ldnek 10
Evaluace povinné volitelnych kurst

1) Na zavér povinné volitelnych kurs( se v souladu s Pfikazem dékana ¢. 10/2005 provede evaluace.



¢ldnek 11
Vyhlasovani Studentské védecké aktivity

1) Témata pro Studentskou védeckou aktivitu (dale téz ,,SVA“) se vyhlasuji kazdy akademicky rok na
nasledujici akademicky rok a to nejpozdéji do 31. bfezna bézného roku.

2) Za vyhldseni tématu Studentské védecké aktivity odpovidd jeho 3kolitel. Skolitelem je vidy
akademicky pracovnik fakulty. Pokud neni skolitelem Studentské védecké aktivity vedouci pracovisté
fakulty, vyzada si skolitel jeho souhlas.

3) Skolitel Studentské védecké aktivity vyhlasi Studentskou védeckou aktivitu vyplnénim formulare
uvedeného v pfiloze této smérnice a jeho zaslanim k rukam vedouci Studijniho oddéleni Dékanatu
fakulty.

4) Studijni oddéleni zverejni seznam témat pro Studentskou védeckou aktivitu na webu fakulty
nejpozdéji do 30. dubna bézného roku.

¢lanek 12
Studentska védecka aktivita

1) Studenti si mohou misto povinné volitelného kursu vybrat z vypsanych témat Studentské védecké
aktivity. Podminkou pro ziskani zapoctu za SVA je prace na zvoleném tématu v prabéhu nasledujiciho
akademického roku pod vedenim skolitele a prezentace vysledk( této prace na Studentské védecké
konferenci 3. LF UK v Praze v kvétnu béZzného roku.

2) Student si na studijnim oddéleni vyzvedne pfihlasku pro SVA. Vyplnénou ji preda svému 3Skoliteli,
ktery pisemné potvrdi souhlas s pfijetim studenta, ¢imz soucasné garantuje odborny dohled a vedeni
studentovy védecké aktivity. Potvrzenou pfihlasku student odevzda vedouci Studijniho oddéleni
Dékanatu fakulty nejpozdéji do 31. srpna bézného roku.

3) V pfipadé zajmu o SVA s tématem vypsanym pro jiny rocnik, nez je ten, ktery student v daném
akademickém roce fakticky studuje je zména mozind jen po pfedchozi domluvé a se souhlasem
Skolitele, ktery dané téma vypsal.

4) V ptipadé zajmu o SVA s obdobnym tématem ¢i jinym neZ vypsanym, je mozné si toto SVA zapsat
pouze po prfedchozi domluvé a se souhlasem skolitele, do jehoZ plsobnosti SVA spada.

5) Student lll. ro¢niku ziska za Studentskou védeckou aktivitu 4 kredity. Student IV. ro¢niku ziska za
Studentskou védeckou aktivitu 6 kredit(.

¢lanek 13
Ustanoveni zavérecna

1) Tento ptikaz nerusi Zadny existujici vnitini predpis.
2) Tento prikaz je ucinny od 1. 2. 2011.

Zpracovali:
MUDr. David Marx, Ph.D., prodékan pro studium a vyuku
Doc. MUDr. Daniela Janovska, CSc., zastupce prodékana pro studium a vyuku
Bc. Alena Vlasakova, DiS., vedouci studijniho oddéleni
prof. MUDr. Michal Andél, CSc.

dékan 3. lékarské fakulty



priloha ke Smérnici dékana ¢. 1/2011

POVINNE VOLITELNY KURS

1) Nazev povinné volitelného kursu:

2) Jméno, pracovisté a telefon garanta kursu:

3) Minimalni pocet Gcastniku kursu:

4) Maximalni pocet ucastniku kursu:

5) Urcéeno pro rocnik(y) a obor:

6) Jazyk vyuky:

7) Uréeno pro semestr(y): VYZNACTE
a) Jednosemestrovy kurs: zimni NEBO letni
b) Jednosemestrovy kurs: zimni A letni

(stejny kurs se opakuje v obou semestrech)

c) Dvousemestrovy kurs

8) Pocet hodin v semestru:

9) Pocet hodin na den:

10) Den konani kursu:

11) Misto konani kursu:

12) Podminky pro udéleni zapoctu:

13) Strucny sylabus kursu:

V PraZe AINE cccceeeeeeeeeeeeeeneeccee cocececescssscssssssssssssssssssscscsssssssssaes

podpis garanta PVK

Souhlasim s vyhlasenim tohoto povinné volitelného kursu.

jméno a pfijmeni vedouciho pracovisté podpis vedouciho pracovisté



priloha ke Smérnici dékana ¢. 1/2011

VOLITELNY PREDMET
1) Nazev pfedmétu:

2) Jméno, pracovisté a telefon garanta pfredmétu:

3) Minimalni pocet Gcastniku predmétu:

4) Maximalni pocet acastniku pfedmétu:

5) Urcéeno pro roc¢nik(y) a obor:

6) Jazyk vyuky:

7) Uréeno pro semestr(y): VYZNACTE
a) Jednosemestrovy pfedmét: zimni NEBO letni
b) Jednosemestrovy pfedmeét: zimni A letni

(stejny pfedmét se opakuje v obou semestrech)

c) Dvousemestrovy predmét

8) Pocet hodin v semestru:

9) Pocet hodin na den:

10) Den konani pfedmétu:

11) Misto konani pfedmétu:

12) Podminky pro udéleni zapoctu:

13) Strucny sylabus pfedmeétu:

V PrazZe dINE ..ccceeeeeennnniiiiieeeee ceveescsscccescsscecccsscsscssssscsssssscssasses

podpis garanta pfedmétu

Souhlasim s vyhlasenim tohoto volitelného predmétu.

jméno a pfijmeni vedouciho pracovisté podpis vedouciho pracovisté



priloha ke Smérnici dékana ¢. 1/2011

STUDENTSKA VEDECKA AKTIVITA

1) Nazev SVA:

2) Jméno, pracovisté a telefon skolitele SVA:

3) Pocet ucastniku SVA:

4) Urceno pro rocnik(y):

5) Strucny sylabus SVA:

V Praze dne ....cceeeeeeeeeeeeennees

podpis Skolitele SVA

Souhlasim s vyhlasenim tohoto tématu Studentské védecké
aktivity.

jméno a pfijmeni vedouciho pracovisté podpis vedouciho pracovisté



CHARLES UNIVERSITY IN PRAGUE
THIRD FACULTY OF MEDICINE
Ruské 87, Prague 10

Prague, 20 January 2011 Reference No. 8-1/2011 - 3LF
Number of sheets: 4

Number of appendices: 3/3

DEAN’S DIRECTIVE No. 1/2011

Organisation of compulsory optional courses, optional subjects

and Student Scientific Activity at the 3 FM CU in Prague

Article 1
Subject

This Directive regulates the procedure employed during the course of tuition in the form of
compulsory optional courses, optional subjects and Student Scientific Activity.

Article 2
Compulsory optional courses, optional subjects

1) Optional subjects (hereinafter also referred to as “OS“) are intended for students of all years of the
bachelor and master studies. Optional subjects are taken by students at any time during the course
of their entire study in a total volume of 5 % of all credits attained during the course of their study
(i.e. 9 credits for bachelor study, 18 credits for master study). Students may take each optional
subject once only (except for subjects guaranteed by the Institute of Physical Education).

2) Compulsory optional courses (hereinafter also referred to as “COC“) are intended for students
undertaking the 3" and 4™ years of master study in General Medicine and for students of bachelor
study in the General Nurse field. A student can take each COC once only.

3) A compulsory optional course may also be posted as an optional subject.
Article 3
Announcement of courses and subjects

1) Optional subjects and compulsory optional courses are announced every academic year in respect
of the upcoming academic year by 31 March of that current year, at the latest.



2) The announcement of a course or a subject is the responsibility of its guarantor. The guarantor
shall always be the faculty’s academic employee. If the guarantor of a course or subject is not the
faculty’s head of department, the guarantor shall request this person’s consent.

3) The guarantor of a course or a subject shall announce the course or subject by completing the
form contained in the appendix to this Directive and sending it to the head of the Study Department
of the Dean’s Office.

4) The Study Department shall publish the list of optional subjects and compulsory optional courses
on the faculty’s website by 30 April of that current year, at the latest.

5) The Study Department shall enter all the posted optional subjects and compulsory optional
courses into the Study Information System (hereinafter also referred to as the “SIS“) by 30 April of
the current year.

6) Students shall be informed by e-mail of the posted COC and optional subjects, including their
respective enrolment dates.

7) The guarantors of courses or subjects shall enter detailed information (i.e. annotations, objective
of the subject, literature, methods of tuition, requirements to be checked, syllabus, entry
requirements, minimum and maximum student number) about the announced course or subject into
the SIS by 15 May of the current year, at the latest.

8) In the case of a course or subject taught in the English language, the guarantor shall also enter all
the information stipulated in the preceding paragraph in the English language.

Article 4
Enrolment of students for COC

1) Students undertaking the master study programme of General Medicine and the study field of
General Nurse (1%, 2" and 3™ years) shall enrol for compulsory optional courses via the SIS from 15
July of the current year to 31 August of the current year.

2) 1* year students undertaking the bachelor study field of General Nurse who will enrol for study in
an alternative enrolment period (i.e. September) shall enrol for compulsory optional courses via the
SIS after enrolling for study, but shall do so not later than 30 September.

Article 5
Instructions for entry of compulsory optional courses

1) A 3 year student of the master study programme of General Medicine shall enrol for 60 hours
of COC, i.e. 4 credit points.

2)A gt year student of the master study programme of General Medicine shall enrol for 90 hours of
COC, i.e. 6 credit points.

3) A 3" and 4™ year student of a master study programme of General Medicine must enrol for at
least one COC every semester.

4) A 1* year student of the bachelor study field of General Nurse shall enrol for 40 hours of COC, i.e.
2 credit points.



5) A 2" year student of the bachelor study field of General Nurse shall enrol for 30 hours of COC, i.e.
6 credit points.

6) A 3™ year student of the bachelor study field of General Nurse shall enrol for 30 hours of COC, i.e.
6 credit points.

Article 6
Exemptions

1) A student who studies the 3" or 4™ year abroad shall enrol for the compulsory optional courses
pursuant to the duration of his/her foreign stay as follows:

a) The student shall not enrol for any COC if he/she studies both semesters abroad;

b) The student shall enrol for only half the COC hours set for the relevant year (i.e. 3" year — 30
hours, 4™ year - 45 hours) if he/she studies one semester abroad.

2) Students who enrol for some of the topics of the Student Scientific Activity shall not enrol in any
COC (an exemption may only be approved on the basis of a written application submitted to the
Vice-Dean for Undergraduate Education and Student Affairs).

Article 7
Compulsory optional courses and optional subjects for 1* year students

Information about compulsory optional courses and optional subjects is sent to applicants for studies
together with a decision on admission to studies.

Article 8
Enrolment of students for optional subjects

1) Students shall enrol for optional subjects via the SIS always from 15 July of the current year to 31
August of the current year.

2) 1*" year students who will enrol for study in an alternative enrolment period (i.e. September) shall
enrol for compulsory optional courses via the SIS after enrolling for study, but shall do so not later
than 30 September.

Article 9
Cancellation of compulsory optional courses and optional subjects

1) If at least the minimum posted number of students for a compulsory optional course does not
enrol in the course by 31 August, at the latest, this course shall be cancelled.

2) If at least the minimum posted number of students for an optional subject does not enrol in the
subject by 31 August, at the latest, this subject shall be cancelled.

3) If the guarantor of a course or subject did not state the minimum number of students, it shall be
assumed that the minimum number is one student.



Article 10
Evaluation of compulsory optional courses

1) An evaluation shall be conducted at the conclusion of the compulsory optional courses in
accordance with Dean’s Order No. 10/2005.

Article 11
Announcement of Student Scientific Activity

1) The topics for Student Scientific Activity (hereinafter referred to as “SSA“) are announced every
calendar year in respect of the upcoming academic year by 31 March of the current year, at the
latest.

2) The tutor shall be responsible for announcing the topic of the Student Scientific Activity. The tutor
shall always be the faculty’s academic employee. If the tutor of a Student Scientific Activity is not the
faculty’s head of department, the tutor shall request this person’s consent.

3) The tutor of a Student Scientific Activity shall announce the Student Scientific Activity by
completing the form contained in the appendix to this Directive and sending it to the head of the
Study Department of the Dean’s Office.

4) The Study Department shall publish a list of topics for the Student Scientific Activity on the
faculty’s website by 30 April of that current year, at the latest.

Article 12
Student Scientific Activity

1) Students can select from the posted topics of the Student Scientific Activity instead of the
compulsory optional course. The recognition of the SSA in lieu of course completion is conditional on
performing the work on the selected topic during the course of the upcoming academic year under
the supervision of the tutor and the presentation of the results of this work at the Student Scientific
Conference of the Third Faculty of Medicine of Charles University in Prague in May of the current
year.

2) The student shall collect an SSA application from the Study Department. After its completion, it
shall hand it to his/her tutor, who shall confirm the acceptance of this student in writing, by which
he/she shall also guarantee professional supervision and management of the student’s scientific
activity. The student shall hand the confirmed application form to the head of the Study Department
of the Dean’s Office by 31 August of the current year, at the latest.

3) Should a student be interested in an SSA the topic of which is posted for a year other than the one
that the student is actually studying in the given academic year, a change is possible only after prior
agreement and with the consent of the tutor who posted the given topic.

4) Should a student be interested in an SSA with a similar topic or with a topic other than that
posted, it is possible to enrol in this SSA only after prior agreement and with the consent of the tutor
within whose competence the SSA falls.

5) A 3" year student shall receive 4 credits for his/her Student Scientific Activity. A 4™ year student
shall receive 6 credits for his/her Student Scientific Activity.

Article 13



Final provisions

1) This Directive does not repeal any existing internal regulation.
2) This Directive is effective as of 1 February 2011.

Authors:

MUDr. David Marx, Ph.D., Vice Dean for Undergraduate Education and Student Affairs

Doc. MUDr. Daniela Janovska, CSc., deputy of the Vice Dean for Undergraduate Education and
Student Affairs

Bc. Alena Vlasakova, DiS., Head of the Study Department
Prof. MUDr. Michal Andél, CSc.

Dean of the Third Faculty of Medicine



Appendix to Dean’s Directive No. 1/2011

COMPULSORY OPTIONAL COURSE

1) Name of compulsory optional course:

2) Name, department and telephone number of the course’s

guarantor:

3) Minimum number of participants:

4) Maximum number of participants:

5) Intended for students in year(s) and field:

6) Language of tuition:

7) Intended for semester(s): DESIGNATE
a) One-semester course: winter OR summer
b) One-semester course: winter AND summer

(the same course is repeated in both semesters)

c) Two-semester course

8) Number of hours per semester:

9) Number of hours per day:

10) Day on which course is held:

11) Place at which course is held:

12) Conditions of course recognition:

13) Concise subject syllabus:

In Prague, ON ....ccccceiiiiiiiiies ceeteieesccientccncsccsscccssscsscensssccccnes

Signature of the COC’s guarantor
I agree with the announcement of this compulsory optional
course.

First name and surname of the head of department Signature of the head of department



Appendix to Dean’s Directive No. 1/2011

OPTIONAL SUBJECT

1) Name of subject:

2) Name, department and telephone number of the subject’s

guarantor:

3) Minimum number of participants:

4) Maximum number of participants:

5) Intended for students in year(s) and field:

6) Language of tuition:

7) Intended for semester(s): DESIGNATE
a) One-semester subject: winter OR summer
b) One-semester subject: winter AND summer

(the same subject is repeated in both semesters)

c) Two-semester subject

8) Number of hours per semester:

9) Number of hours per day:

10) Day on which subject is held:

11) Place at which subject is held:

12) Conditions of subject recognition:

13) Concise subject syllabus:

In Prague, Omn ...cccciieiiieiiiiiies cetiietcietcienceesccinscsccsscscnsscscnsscnes

Signature of the subject’s guarantor

I agree with the announcement of this optional subject.

First name and surname of the head of department Signature of the head of department



Appendix to Dean’s Directive No. 1/2011

STUDENT SCIENTIFIC ACTIVITY

1) Name of the SSA:

2) Name, department and telephone number of the SSA
tutor:

3) Number of participants in the SSA:

4) Intended for students in year(s):

5) Concise SSA syllabus:

In Prague, Omn ...cccciieiiieiiiiiies cetiietcintcienceesccinccsscsscsssscccnsscnes

Signature of the SSA tutor

I agree with the announcement of this topic of the Student
Scientific Activity.

First name and surname of the head of department Signature of the head of department
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